
1 STEP 1
Remove the collection kit from its packaging. If you received more than one 
kit, set the other aside.  Retrieve the fiber tape and tamper-proof tape that 
you received with your initial cabinet order.  

2 STEP 2
Fold down two flaps on opposite sides of the box, then the other two on 
opposite sides to create the bottom.  Tape all the seams on the bottom of 
the box with the fiber tape, overlapping the tape by at least 5 inches past 
the seam. Repeat with the tamper-proof tape.

3 STEP 3
Turn the box over and fold the four flaps down on the outside of the box. 
Use the fiber tape to hold down the flaps.

4 STEP 4
Unfold one black plastic liner bag and place it into the box and fold the 
excess down over the flaps. Place a second black plastic liner bag inside 
the first and fold the excess over the flaps again. Place one absorbent pad 
in the bottom of the box and save the other for use when sealing the kit.

5 STEP 5
With two pharmacy staff members present, insert the assembled kit into 
your collection cabinet. Note the serial number listed on the white zip tie in 
the ziploc bag attached to the box, then log in at www.mymedcollect.com 
to record the date, time, and witnesses for that collection kit.
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1 STEP 1
Two members of pharmacy staff must witness the removal and sealing of the 
collection kit. Log in at www.mymedcollect.com to record the removal date, 
time, and witnesses. Unlock the cabinet and remove the filled kit.

2 STEP 2
Do not touch the collected items. Place the remaining absorbent pad on top 
of the collected items, pull up the sides of the inner black liner bag, and 
twist the top to close.  Fold the top of the twisted bag over itself and use one 
of the black zip ties to securely close it.

3 STEP 3
Pull up the sides of the outer black plastic bag, twist the top to close.  Fold 
the top of the outer bag over itself and use the second black zip tie to close 
it.  Secure the white serialized zip tie around the black zip tie. 

4 STEP 4
Cut the tape holding the top flaps down and fold opposite sides down to 
secure the top of the box. Use the fiber tape to seal the seams, overlapping 
the sides by at least five inches at each seam. Repeat with the tamper-proof 
tape.

5 STEP 5
Ensure that the prepaid UPS shipping label is securely affixed to the side of 
the box.  Give the package to your daily UPS delivery driver. Its progress 
can be followed at www.mymedcollect.com. 
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